
Office of the Registrar
University of Hawaiʻi-West Oʻahu

Student Record Update Form

Complete the following area(s) that you would like updated.  Submit the completed form to the Office of the Registrar, C-141 or use UH West O’ahu 
Secure File Transfer at westoahu.hawaii.edu/sft and select “Records Department”.  Please allow 5-7 business days within receipt for processing.  If you 
would like to change your major, please use the Change of Major/Concentration Form.

Student Information

Last Name First Name Middle UH ID

Check All That Apply

I have applied for or been awarded federal financial aid at UH West O‘ahu 

I have applied for or been certified for educational benefits through the Department of Veteran Affairs at UH West O‘ahu

I am attending UH West O‘ahu as an international student on an F-1 or J-1 visa

Permanent Mailing Address

Current mailing address and phone numbers should be changed through MyUH at myuh.hawaii.edu. International students 
on F-1 or J-1 visas cannot use a U.S. address as their permanent address

Permanent Address City State Zip

Legal Name Change

Legal documentation is required for all name changes (e.g., marriage certificate, divorce decree, or court order) and must be attached to 
this form to be processed.  All legal documents submitted will become the property of the University.  Upon submitting a request to have 
your name changed on your official student records at UH West O‘ahu, currently enrolled students should also visit the Campus Center, 
C-141, to update their UH student ID card.

Previous Legal Name

Last Name First Name Full Middle

New Current Legal Name

Last Name First Name Full Middle

Other Please specify

Student Signature

Student Signature (Required) Date

Front Office Use Only

Accepted By:

Date:

Office of the Registar Use Only

SPAIDEN: SGASTDN/SFAREGS: FINAID: VA:

SEVIS: Processed By: Date:

University of Hawaiʻi-West Oʻahu - Office of the Registrar
91-1001 Farrington Hwy., Kapolei, HI 96707 | (808) 689-2900 | Toll Free: (866) 299-8656 | Fax: (808) 689-2901 Email: uhwo.records@hawaii.edu

Cell Phone Home Phone UH Email Address

http://westoahu.hawaii.edu/sft
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