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Presenter Notes
Presentation Notes
Welcome to the University of Hawaii IT- Classroom Technology Instructional Spaces AV training


University of Hawaii West Oahu Campus- Technology
Classrooms- over 35 teaching spaces on campus


Presenter Notes
Presentation Notes
There are 35 Plus teaching spaces;  located in A-building, D-building, E-building and ACM


Standard Equipment in Classrooms

Speaker

Projector

Kaptivo

Screen

Vibe Board
Teacher Desk


Presenter Notes
Presentation Notes
All classrooms have the teacher desk with a monitor and computer, a projector, drop down screen, a Vibe Board and a Kaptivo.


Includes: _
Teaching Station/Desk Monltor>

Touch Panel Controller
Computer with Monitor(s) 0 ®2
Laptop/HDMI Connection 1o
Blu-ray Player (A building only)

Document Camera Oowl

Owl
Phone

Clicker/remotes
Blu-Ra

{ _Computer_|

A Building
Desk

D/E Building Desk

Standard Teaching Deslk



Presenter Notes
Presentation Notes
The standard teaching desk may look different in different buildings. The teaching desks have the same equipment in most rooms. There is a touch panel controller for the AV system, a computer with one or two monitors, an HDMI connection for your personal laptop, and a document camera. There is an Owl camera -  for remote participants as well as a phone, clicker and remote for the TV. 


Touch Panel Control

»Located on the Teaching desk or on the Wall
»Have motion sensors
»Will light up when they sense movement nearby

»You can also touch them to get them to light up


Presenter Notes
Presentation Notes
The Touch Panel used to control the AV system is either in the wall or on the teaching desk. You will wake it up with nearby movement or touching the screen.


Enter 4-Digit Pin and Press Enter

System start up will appear
\ UNIVERSITY Scrgen will come down
) of HAWAI'T Projector will come on

WEST O'AHU



Presenter Notes
Presentation Notes
There are two variations of the pin pad to access the AV system controls. Both variations function the same; enter the code and press the enter button. This will turn on the projector and lower the screen.


Enter 4-digit pin and press enter button

Touch main page again

System start up will appear
Screen will come down
Projector will come on with
PC as source


Presenter Notes
Presentation Notes
To access the controls in the E Building labs, and to turn the system on, you must enter the 4-digit pin and push the enter button.  Once you do this the main page reappears and you will need to touch that page again.  The system will then start up.


Source Control

<Sou rces

Select the source that will be sent to Im%
the projector to display
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Presenter Notes
Presentation Notes
For the AV system, the source is the device that will send an image to the projector. You can select the source on the AV Control panel. The three variations are shown. 


Audio/Volume Control

< Audio Slider | Audio Button >

Classrooms: Slide control

A Building: Push button
for volume control

Labs: Turn knob for volume
control

Audio Knob>


Presenter Notes
Presentation Notes
The audio control allows you to change the audio volume of the selected source  device. The three variations are shown; the slider, up and down arrows, or the volume knob. 


Audio/Volume Mute

Press Button for Audio/VVolume mute
Button will flash yellow when muted


Presenter Notes
Presentation Notes
To turn off all audio, press the Audio / Volume Mute buttons. The three variations are shown.


Blu-Ray/DVD
Control

A-Building Only

Standard BluRay/DVD push button control


Presenter Notes
Presentation Notes
In the Health Sciences Building, there are controls for the Blue-Ray / DVD player. These controls appear when you select the Blue-Ray as the source. If you need a Blue-Ray / DVD Player in another building, you can check one out from the UHWO IT Help Desk .


Projector Control

Power On/Off
Projector Mute


Presenter Notes
Presentation Notes
The projector will turn on when you turn the system on.  The projector control will allow you to turn the projector off, or mute the projector while teaching. Projector Mute will also raise the screen.  Press the Projector Mute button again to turn the projector back on, and lower the screen to continue presenting. 


All screens are motorized and have control on touch
panels


Presenter Notes
Presentation Notes
All screens will drop down when you turn the system on.  The screen control will allow you to raise and lower the screen during your teaching session. There is currently not a separate Screen Control button in the updated laps; you can use the AV Mute button or the manual screen control in the original AV Cabinet.



Computers

Turn on when starting system

D/E Building: PC on teaching desk-

power button on front left corner

A Building: PC in teaching
cabinet


Presenter Notes
Presentation Notes
All classrooms have either a computer or Mac installed in them.  You may need to turn them on when you enter the classroom; please remember to turn them off when you leave as they do not automatically shut down. 


Zoom/Hybrid Options

 Owls- Every classroom has an
Owl installed
vy,

* Hybrid- Classrooms available
in each building

P = —
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Presenter Notes
Presentation Notes
There are different options for Zoom hybrid options.  Please make sure you have the right classroom for the options you need


In Zoom: Select Owl as Camera and Microphone to
use


Presenter Notes
Presentation Notes
When using Owls for Zoom make sure you select the correct Video and Audio for the Owl 
Always leave the Speaker set to Speakers/Headphone (Realtek Audio).


Hybrid Equipment

Remote- Turn Flat Panel On
Camera- Tracking instructor in Zoom Select Cam

Link 4
Wireless mic- Audio for instructor in Zoom select
& ‘~ UNIVERSITY ]
)) of HAWAI'T Microphone

WEST OAHU Speaker- In Zoom select Speakers/Headphone


Presenter Notes
Presentation Notes
The remote is provided to turn the TV on.  The camera is always on but only viewable when in Zoom session.  The wireless mic will need to be turned on.  Please make sure to select the correct Video and Audio options while in Zoom.  Rechargable batteries are on the wall under the white board. Please return them to their charger when  you are done.


Vibe
Boards

White Board

Tablet

Connect in Zoom

Save and share PDF with

students
More in depth training is
available for vibe boards


Presenter Notes
Presentation Notes
Vibe boards are interactive white boards and like tablets or Ipads.  They are connected to the internet and can connect to apps.  They can be used during Zoom for interactive sharing by signing into Zoom session and making them a co-host.  Before you end your session you can Share your session by sending it to your email..   Always make sure you log out of the Vibe board when you are done using it




Presenter Notes
Presentation Notes
Classrooms have HDMI cables installed to hook up laptop or any other HDMI device. If you need an adapter, you can purchase one or contact the UHWO IT Help Desk to borrow one for the day. 


Microphones &

Rechargeable Batteries

Microphones: NOT for room amplification- only for use in Zoom
Rechargeable Batteries plugged in all rooms with microphones


Presenter Notes
Presentation Notes
The microphones in the classrooms are used for Zoom only, These are not set up for voice amplification in the classrooms
Rechargeable batteries are installed in all rooms with microphones.  Please make sure to replace batteries as needed and do not throw away batteries


Document Camera

2 Options:
1. Hook into the HDMI cable and project image
2. Hook into usb on PC and use software to run full camera functions


Presenter Notes
Presentation Notes
Option 1- you can plug a document camera straight into the HDMI cable to use as a straight camera
Option 2- You can hook into the usb on the PC and open the Doc Camera software to take advantage of options the software offers.


Interactive White Board

Kaptivo.com and sign in with Kaptivo ID number- can be shared

in zoom


Presenter Notes
Presentation Notes
Directions are on the side of the board. The line on the board indicates the capture area. 



Laser/Clicker

Power Switch

» Turn on
» Use as a laser light

» Use for Power Point slide advance
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Press
System
Off Button

Verify
System
Off-Press
Button

System Shut
Down
Verification

System will
automatically shut
N UNIVERSITY down after 95 minutes
.| of HAWAI'T® of no activity
WEST O'AHU



Presenter Notes
Presentation Notes
The system is set to shut down after 95 minutes of no activity 



Press the Help button to get
immediate help in the classroom
or call 2411
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Presenter Notes
Presentation Notes
If you need immediate help in a classroom please push the Help button on the touch panel


Contact Information

Email: uhwohelp@hawaii.edu

Phone: 808.689.2411
Web Form: https://westoahu.hawaii.edu/it/request-help/

UHWO IT Services Website:
https://westoahu.hawaii.edu/it/
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Presenter Notes
Presentation Notes
For non emergencies please feel free to contact us 


Questions???
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Presenter Notes
Presentation Notes
Any questions please feel free to ask?
Also now is the time to come up and check out the system
Thank You for your time
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